
Bid document consist of 

N.I.Q. No. WBHB /DD(EP)-III /NIQ- 15/2019-2020 

 

i)  Schedule of work for Tender 
ii)  Terms & conditions. 

 
 
 
 

                                                           C  E  R  T  I  F  I  C  A  T  E 

 

 I / we do hereby certify that I / we have gone through the notice  

Inviting Tender / Quotation Additional Terms and conditions to the N.I.T./ 

N.I.Q. General information, scope of work / services, Terms and condition 

Of the work and understand that the above documents shall from part of  

the contract. 

 

 

 

        

                                                                                    Signature of the Tenderer 

 

 

 

Full name of the signatory (In Block Letters)  
 
 
 
 
 
 
Postal Address:- 
 
 
 
 
 
 
 



WESTBENGALHOUSINGBOARD
(Estd. Under W.B. Act XXXllof1972)

'ABASAN',1 05, S. N.BanerjeeRoad,Kolkata-70001 4,
Phone:(033) 2265-1965, 2264-1967/ 3956 /8968 / 4974/0950. Fax :(033) 2264-

1480/0979,Web site :wwl,wbhousinqbcard !Email
:wbhousinqboard@)omai corn

Memo No:-88/DD(EP)- lll /HB Daled:- 26.02.2020

NOTICE INVITING QUOTATION

NIQ No:- wBHB/DD(EP)- IIIINIQ-15/ 2019-Zozo

DepLrty Director (EP)-lll,Housing Project under West Berrgal l-lousirrg Boarcl invites sealed
quotation in the presclibed flon.n from eligible bidders tbr the uolks as per particLrlars bclo*':-

I N:rnre of lvork: A.M.C. for Cleaning ,Sweeping and Pest Control works in

the office premises of West Bengal Housing Board 105 S ll
Banerjee Road, Kolkata -700014.

2.. [,ligibility criteria: Bonalde& resoLrce'ul Agerc es having
credentia s for the executron of simi ar nature of the works
latest 1.T., P.Tax ceftiflcate, PAN Card P F code No.(if
any), Trade license& GST Registration number /

Theagencyshouldpossess GSTRegistration number
andcopiesof necessary documentstothiseffect
istobesubm itted

). N:rme of the Engineer-in-Charge Deprrty Director (EP)-lll Lrnder WBFIB

4 E2rrnest monev: Rs.3,000.00

5, Cost of tender documents:
(Non-refundable).

DLrring palticipation. thc cr.lst tr.lir lrcls I cnciui

documents need rlot reclLriretl to pal onll sLrcccsslir

bidder has to bc paicl the cost ol'thrce copics (ri

docLrments fbr agreenrent as per lrornrs rvhich rlill
be communicatcd latel on i.e. throush L.(J.A.

6. Validity of Tender 120 davs lrom the date olsLrbnrission oftcndcr
7. Procurement of Tcnder paper l.e.

N.I.Q, Bid document, Term &
condition etc.

Bid documents u'ill be lvailable in the \!e5t Ilengll
Housing Boarcl ri,eb site 1rvwr",,. v;L;itousiqg!.q31c1. i,. ) frol
02.o3.2020 to 16.03. 2020

8. L:rst date& Tirne for submission
of tcnder

16.0i.2020 Lrp ro 1..10 l'].Nl

9. Date& Time for opening of
tcnd er:

I 6.03.202(],A-t.3,30 P.N4

r 10. The time allorved for completion Trvelve months



11)Scope of Work

\-

l,ocation Worlr to Dc bxecu tcu

wiping of tables & chairs

b-......' 
-...... -.......'---ry 

a*aaping in-stor" Roo* for ererl rrorking dry and re' po|llorl 5\!c!'llrr'i or e

'lop5area) lbrererl rt" l'n' dal'
Dry sweeping (excePt tsank and t' 

-

Ory .*".Pi,.,g for.verY working daY'

5rv--. 
---t*..p,ng w.t rnopping up fot ererr rrt'rl'i'r'' Ll:tr '

Dr'1 sweeping for e!ery \\olklng day

Dry sweeping for every workrng day'

Dly sweeping for every worktng da5

bry s"eeping lor one time per rnonth'

All floors

Basement

Cround Floor

lst Floor

l*' Floor

3"r Floor

-1'r'Floor'

5'r'Floor

R oof

Carage Dry sweeping tor one tlme Per wecK'

C alclen Dly sweepinB 1or one lllne Pet wecN'

The peripherY of
Abasan Building
atea

Dry sweeping tor l\4o tlmes per weeK

Staircase ln all floors Dry sweePlng tor every worKrrrB Lr'r/v'

'uttt 'uuttti'1u 
*irtt -',r,"iO"i'tfl.,,y 

io, 
"u.ry 

,otttlng aay Naptholin b^l'*t L11'*1 I t']11 

-
t"t'*i'lg Aal '

Drynroppinguplable&ChatrIsllseoollilLl|l(j(,l\

btalearlng "lth 
t alher duster t\\o da)s per \\cck

-Calbage to be cleaned at regular tr

ilffi;;;;b";*itt u" u"no*ta carbage to be ciischarged lt desi-rrnarcd pllce as

ner standinq order ol WBHB't-._- 
--u.ea to, r*o ri,.,',es per monlh on everl floor'

;";;;;';;;";t;.lo*,:i ct u'u"', J H C & secretarv's clhatnber arrcl Boarrl

nreetin;Roorn as and when rgglired :: i i :: '-- .-
; N"-Elg (B""k 

"tT""t, 
& 6 No;sSmall (Duster) -lo\Yels cle[r]ing olre trrlle per

_- --z *t. cunrin "^hing 
one tilne pe' tltont)l'

= ' ' ' at i; iii' B'iiiAi;s t;:;i;i'; ii;a; i;' b; 
'i;ii;'A nywhere soot/Smut/Cobweb dtr

I u ith Swing broom

Litl lobby

Cents & Ladies
-l'o ilet

Tables & ChaiLs

Sol a

Carbage

Pest corltlol

Roorn lreshener

Towel cleaning

Curtain washing



12.Agency has to submit coltlpletiolt celtificate shorving details ofercctttccl works ancltitne

taken lbr.completion including cor)tments on their up to date pertormrrlce ltotr the

respective dePtt / AuthoritY.
l3.Agency shoulcl subrrit an application along with self'-attested copies ol'the fbllorving

lOiiginat copies fbr each to be produced for verification as &rvhen aslictl fbr)'

i) Valid PAN Catd.
ii) Employees Provident Fund (PF) enrolltnent certitlcate lith code tto '

iii) GST registration certit'icate.

iv) Wolk order and Cornpletion ceftificate flom the respective deparrlnent'

v) Valid 'lrade license frotn respective Municipalitly'Panchal at"

ui) Po,u.I. ol Attorr.rey/Autlrority to sign the Tender clocttments arlcl A rt ic leslM crlr orltrl d ulll

of Association (in case ofcornpanies)
vii) Partnership Deed- (ln the case ofthe partnership tirm )

l4.The Agency n,ill quote the rate (in both rvords and figLrrcs) in thc prcscribed lorrn o1'

WBHI olthe Tender documents a,d the quoted rale shoLrld be irrclLtsive all Iares

(lncluding GST)
15. The quotation must be accompanied by ENID specified Ibr the \ork in thc shapc ol'

banh i)raft/pay Or.de; only on a Nationalized Bank d rarvn/Sclted u lcd Banli in lhr our ol'

west Bengal Housing Board payable at Kolkata. E.M.D.ShoLrld be liepl in a setled

err'elope,i,ith a clea,.desc.iption and should accompany the nattte o1'riork tncl N.l.Q No.

16. Bitltle'rs eligible 1br exeltlption of EMD as per Govt. rttle mal llvail thc sallle al1(l

,ecessary doiLrrrents regarding the exemptio, of EMD mLrst be sLrbrtritlecl o1'StatLrarr bicl

cloc u me nts.

17. The quotation nrust bc deliveretl to Deputy Dilector (EP)-lll,\\'cst Bcngal IloLrsing

Board or.in abserrce to any autholized ofllcer o1'Wcst Bengal IloLrsillg Board and rrill be

opened on tlle same day in the plesence of bidders or their autllorizccl represcttlltli!es.

l8.It'thc olfice hnppens to be closcrl on the date of receipt of tluotltirttr as spccilietl in tht

NIQ rvill be received and opened on the next rvorliing dar al tlle sarl'rc time ltutl YcnLtc.

l9.Agcncy shall h:rve to makc his /her own:lrrangcn)cnt lbr resourct Irrateri:rls clLLlr

certified will only bc accepted.

20. Successful quotutioner rvoulil have to execute [n xgl'ecnlent as spceilictl br lhe

WUIIB in non- judicial stamp paper of valLte Rs. l0r-onlY belblc issLring oi thc lbrrrral

rvorli order bl, tlte WBHB
21.No conditional qLrotation will be accepted.

22. QLrotationer should colleot the CSTN No. of WBI IB betbre sLrbnritting the bill ct fbr

deposition oICST to the respective departlnent.

23.Quotationer \\ ill be received onl1, in the Tender box kept in the ol'llcc charrlle| ol'

DepLrtl, Director (Ep)-lll at 3'd Floor', West Berrgal I Iotrsing Board.ll)5.S N Illrrrc'icc

I{oad, Abasan, Kolkata-700014 and norvhere else'

2,1. Submission ol flre lirlse misleading and fhbricated statetrcnt/ dtrcttnlcilts,/in lbrrtlaiLiorl ctc

tbund at any poirlt of tilne u'ill lead 10 cancellation oltlre tentlet'

25. Acceptance 0l QLrotation will rest entirely lvith tlrc WBLlll tvhich elLrcs tlot bitld itscll'tir

accepi the lo\\,est Quotation ancl reserves the right itsellthc autholitr to reiect itrl\ or illl

thc Quotation lenders recei\ecl rvithotrt assigning anl teasotls tlleteLrl'

26. lhe Agency nlust submit the valid Pest control oPer:rti(tn licettsc FltoNl vlll, I Stc

I{ulc 10(4)l issucd by Joint Dilector of AgricLrlttrrc (PP & QC)' \\'cst Bengal &

Licensirrg ALrtholitl .

27. Further detlils c:rn be seen itt the Quotation tlocunrcnts itsell"

{},bulkvtr
-'-L\ \

I)e;rutv-l)i rectol' (lil')-l I I

West Bcrrgal I Iousirtg Borrrtl.



Memo No: 88/1(14)DD(EP)/ {B

Copy forwarded for information to the:

Dated: - 26.02.2020

l. Housing Commissioner, West Bengal Housing Board

2. Joint Housing Commissioner, West Bengal Housing Board

3. Director (Engineering), West Bengal Housing Board

4. CA cum AP, West Bengal Housing Board

5. FA cum CAO,iD.F.A. West Bengal Housing Board

6. Asst. Housing Commissioner-I he is requested to please arrange fbr r-rploading thc

NIT the Website forthwith

7. 7-10.Jo1nt Director (EW)-VIIlllUlYlY. WestBengal HoLrsing Board

1 l. Join Director (EEW) WBHB

12. . A.D (EW) R.C. Ghosh,West Bengal Housing Board.

13. Estimatol attached to DD (EP)JII.West Bengal Housing Board.

14. Notice Board

b$k**
Deputy-Director (EP)-Ill

West Bengal Housing Board.



Terms And condition for the work : A.M.C. for Cleaning and Sweeping and Pest Control works in the

office premises of West Bengal Housing Board, 105 S.N. Banerjee Roa d, Kolkata -700014.

Ref: NIQ No:- WBH B/DD(EP)-lll/NIQ- 15/2019-2020

1. Rate Agency should quote the rate as per attached format

As applicable

12 (Twelve) months

Engagement may be terminated for dissatisfactory

Performance by issuing one month prior notice.

Bill for the above work may be submitted in triplicate addressed

to DD(EP)-lll

As per scope of work vide cl. 11 of N lQ.

2. Taxes and Duties

3. Period of engagement

4. Termination of contract

6. Duties&Responsibility

7) Labour (unshilled) Charge to be reimbursed by West Bengal Housing Boartl
fixed on the basis ofGovernment ofWest Bengal, Finance (Audit) Dcpartmcnt
Memorandum No. 3687- F(Y) dated 02.05.2012 read rvith Mcmorandunt No.3790-

F(Y) dated 21.07.2014

Description Unskilled Ia l;ou r
Monthly wages in INR from O1.01.2O2o 8,349.00

EPF, EDLI & Administrative Charge @13.0% 1,085.00

ESt @4.15% 277.OO

GST @18% on mlnimum monthly wages (in INR) 1747.OO

Labou r cess @ 1% 115.00

Total (A) LL,567 .O0

Agency should quote the rate for "supply of Housekeeping unskilled Labour"

as stated above.

Deputy Director (EP)-lll

WBHB



SCHUDLE FOR QUOTATION For the worK .. A
of West Bensal Housir

BOq
,M.C. for Cleanning , I

s Board. 105 S.N Ban(

;weeoinq and Pest Control works in the Dremis_9!
)riee Road,Kolkata-700014.

ITEM

No.

Description of ltem Unit Quantity
per

month

Rate Amount ln ward

B

1,

2

Supply of Housekeeping unskilled
Labour From 8-00 A.M to 4-00 p.M.

(As per Sl. No. 7 of Terms And
Condition for the work )

Housing Keeping materials
Broom Stick/Phool Jharee

Towel Cleaning

{l) Back of Seat
(ii) Duster

Phynile (Bengal Chem){Tiger-
5Ltr./Container)

Odonil (50gms./Pkd)

Naptholin Ba ll-200gms/P kd. (Bengal

Chemical)

Father Duster

Curtain Washing

Liquid Hand Wash i5 Ltr. /
Container)

Toilet Cleaner (0.51tr./Contatner)

(N4uratic Acid)

Toilet Cleaner (0.51tr./Container)
(Harpic)

Room Freshner (Premium

quality,large size.

Hand Gloves (Ru bber)

Scrotch Brite (Sparkle)

Floor Mopper (Wet)

Garbage Bag (Small size-3o nos in
each pacl(et)

Pest Control Servlce (inside of the
B u ild ing)

(a) Rodent Control use in Rodenticid.

(b) General Pest Control using aqua
best spray colorophyrofos.

4

5

6

7

8

10

1,1

12

13

1,4

15

1,6

nos.

nos

nos

nos

nos

no

No

n05

each

ea ch

ea ch

each

Pair

nos

nos

Pkt.

4.0

6,0

6.0

1.0

4.0

1.0

1.0

2.O

1.0

1.0

1.0

3.0

3.0

2.0

1.0

2.OO

Two

times /
m onth

Total expenditure per month
Total expenditure per year

^upEE:........,............ ,........... / month

Total Rupees for 12 months : ................
Signature with date of the Quotationer



                                                                                                                                                                                                                         
   ADDITIONAL TERMS AND CONDITIONS TO 
                               THE N.I.Q. CONTRACT DOCUMENTS :- 
 
1) Contract documents shall consist of the following and Tenderer shall have submit 
one copy of each of the same along with their tenders duly signed by then, without which 
Tenderer are liable to rejection. 

a) The details Notice Inviting Tender hereinafter referred to as the Tender Notice. 
b) Special Terms and conditions and specification. 
c) Specific priced schedule of probable items with approximate quantities. 
 

2) The Agency will quote the rate (including GST & other taxes) in both words and figures in the 
specific priced schedule of probable items with approximate quantities. 
3)  Earnest Money as per clause of N.I.Q. above deposited in Bank Draft on a Kolkata Bank 
Drawn in favour of West Bengal housing Board. Must accompany each tender without which 
tender will not be considered at all. 
 
4)Deduction of Cess. 
Deduction of CESS from the contractor’s Bills (Regulation of Employment and other 
conditions of Service Act. 1996) will be deducted @ 1% of the cost of maintenance. 
 
5)DEDUCTION OF INCOME TAX 
 DEDUCTION OF INCOME Tax from contractor’s Bills should be made as laid down in Memo 
No. F No. 275/91972, I.T.O dt. 29.05.72 of Ministry of Finance (Deptt. of Revenue & 
Insurance), Govt. of India with its amendments, if any. 
 
6)GST 
Tenderer  should collect the GSTN No. of WBHB before submitting the bill & for deposition of GST 
to the respective department & TDS will be recovered from bills as per norms as applicable. 
 
7) Canvassing in connection with ender is strictly prohibited and the tenders submitted by 
the Tenderer who resort to canvassing, will be liable to rejection. 
 
8)REJECTION OF TENDER 
Quotation which does not fulfill any of the above conditions are incomplete and are liable to 
rejection. 
 
9)OPENING OF TENDER. 
The tender which should always be placed in sealed cover with the same of work written on 
the envelope, will be received by the concerned Dy. Director (EP) W.B.H.B. his office and will 
be publicly, opened by the authority receiving tenders or by his authorities representatives, 
fifteen minutes after the closing time of receipt of tender or as soon as possible thereafter 
in the presence of such Tenderer or their authorized representative who may be present. 
 
10)ACCEPTANCE OF TENDER.   
The acceptance of the tender will rest with West Bengal Housing Board which does not bind 
itself to accept the lowest tender and reserves to itself the authority to reject any or all the 
tenders received, without assigning any reason thereof. 
 
                                                      
                                                                               (1) 
 
 



 
11)VALIDITY OF TENDER 
The rates quoted by quotationer must remain valid for 120 days from the date of dropping 
of tender if the quotationer with draws his offer before that period, the shall be disqualified 
for submission of any tender to West Bengal Housing Board for minimum period of one year 
and his earnest Money will be forfeited to the West Bengal housing Board. 
 
12)COPIES OF AGREEMENT: 
The successful Tenderer will have to submit the following copies of the contract documents 
within 7 (Seven) days from the date of the receipt of letter of Acceptance of tender. Failure 
to be so within the specified time will constitute a breach of the contact rendering the 
contract liable to termination with for feature of security to the content of the amount of 
the initial earnest money specified in clause of N.I.Q. above, without any reference to the 
tender. 
In addition the Tenderer will have to execute an agreement with the Board in non-judicial 
stamp paper of appropriate value in the Form as specified by the Board. 
The amount already deposited as Earnest Money will be converted into security deposit. 
Four sets of documents, containing all items of (a), (b), and (c) as mentioned in clause-I 
(One) above shall have to be submitted to the concerned D.D.(EP) by the successful 
Tenderer. These will have to be purchased from the office of the concerned D.D.(EP) and 
price for these sets will be as mentioned in N.I.Q. 
 
13) STARTING OF WORKS: 
The successful Tenderer shall have to start the work within a week from the date of issue of 
order to commence to work. 
 
14) PROGRAME OF WORK & CERTIFICATE OF VISIT TO SITE: 
a certificate of visit to site and a programme of works showing completion within the 
specified period of completion of work is to be furnished under signature of the Tenderer as 
per proforma attached. The purpose of visit to site will mean that the Tenderer has 
appointed himself with the site conditions under which the work is to be executed. 
If the successful Tenderer whose tender is accepted has not got fixed security in respective 
Class with West Bengal Housing Board as per rules shall within 7 (seven) days of receipt of 
intimation to that effect through registered post by special Messenger, deposit an additional 
amount in similar manner which together with the earnest money deposited with the 
tender would be equivalent to required security deposit of 2% (Two) percent of the 
tendered amount. 
The successful Tenderer shall ultimately furnish a total security deposit of 10% (Ten percent) 
of the value of work to be executed, of this 2%(Two percent) shall be obtained as indicated 
above and the remaining 8% (Eight percent) shall be obtained by recovered from 
progressive bills, so that the total recovery in the final bill is adjusted to made the total 
amount of security deposit retained equivalent to 10% (Ten percent) of the total value of 
work actually executed.  
The percent (10%) recovery shall be made from each progressive bill in case of quotationer 
who has not fixed security with the West Bengal Housing Board in respective class. 
 
 
 
 

                                                      (2) 
 
 



15) Refund of Security Deposit / Retention Money:- 

The security deposit / Retention Money shall be refunded to the contractor in the manner 
as furnished herein under:-                                                                                                 

The word ‘work’ means and includes road work, bridge work, building work, sanitary and plumbing 
work, electrical work and/or any other work contemplated within the scope and ambit of this 
contract. The work may be of original or special repair in nature or a combination thereof, or of 
original or special repair in nature in combination with the work(s) of repair and/or maintenance 
in nature, provided that in respect of the work of repair or maintenance in nature or a combination 
thereof, the words three years wherever appearing in his Clause shall be deemed to be one year 
and in which case the security deposit of the contractor held with the BOARD 
 

 

                                                                                                               
                                                                                                        Deputy Director(EP)-III  

                                                
                                                                                       West Bengal housing Board 


