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' 'ABASAN',105, S., N.BanerjeeRoad,Kolkata-700014,
Phone:(033)2265-1965,2264-196713966/89681497410950'Fax:(033)

. ., 2264'1 480/Q979,Web site :wwwwbh otisinqboa!'d' i n Em a i!

:wbhousi nqboq rd @ g m ai l.' com

Memo No: - 119/DD (EP) lll /HB Dated: -o7.07.202L

NOTICE INVITING QUATATION

NIQ No:'WBHB/DD(EP) III/ NIQ-03/ 2ozL-22

Deputy Director (EP)-lll, Housing ppeject under West Bengal Housing Board invites.sealed

quotation in prescribed form from eligible bidders for,!he wolks a1p-er particulars belowl-

1. Name of work: SilEing of Office fumiture's along with files & dolme1ls
from one floor to another floor at "ABASAN' 105,

S.N.Banerjee Road, Kolkata-7000l4under West Bengal

Housing Board.

2. Eligibility criteria:
,!

Bonafide & resourceful Agencies having experience

for execution of similar nature of the works/any civil

works, latest l.T.,P. Tax certificate, PAN Card. P.F. code

No.(if any), Trade license & GST Registration number (if

any)/ The agency should possess GST Registration

number(if any), and copies of necessary documents to

this effect is to be submitted

3. Name of the Engineer-in Charge Deputy Director (EP)/ under WBHB

4 Earnest moneY: Rs.1000.00

5. Cost of tender documents:
(Non-refundable).

During participation, cost towards Tender documents

need not re(uired to pay 6nly successful bidder has to

be paid cost of three copies of documents for

agreement as per norms which will be communicated

6. Validitv of Tender 120 days from the date of submission of tender

7. Procurement gf Tender PaP,er i.e,

N.l.T, Bid document, Term &
condition etc.

Bid documents will be available in the site

(wb housing board)web site and in the office of the

b"puty4 Director (EP)/ at 3'd Floor in all working days

during office hours i.e. from 12.07 .20211o 22.07.2021.

8. Last date & Time for submission

of tender

22.07.2021, uP to 2.30 P.M

9. Date& Time for oPening of
tender:

27.07.}OzLat 3.30 P.M

10. Time allowed for comPletion Fifteen days



11. Agency should submit application along with self-attested copies of the following
(Original copies for each are to be produced for verification as &when asked for).

i)Valid PAN Card.
ii) Employees provident Fund (PF) enrollment certificate with cbde No. (if any)
iii) GST registration certificate (if any).
iv) valid Trade license from, respective Municipality/ panchayat,
v) Power of Attorney/Authority to sign the Tender documenis and

Articles/Memorandum of Association (in case of companies)

. vii) Partnership Deed- (tn case of partnership firm.)
12. The Agency will quote the rate inctuding GST (in both words and figures) in the specific

priced schedule of probable items with approximate quantities.
13. Quotation must be accompanied by EMD specified for the work in the shape of Bank

Draft/Pay order only on a Nationatized Bank drawn/Scheduled Bank in tavor of wesi
Bengat Housing Board payable at Kolkata. E.M.D. Should be kept in a sealed 

"nr.fop.with a clear description and should accompany the name of work ."0 *ro. *".
14. Bidders eligible for exemption of EMD as per Govt. rule may avail the r.r* ."U
. necessary documents regarding the exemption of EMD must be submit of Statuary bid

documents.
15. Tender must be delivered to Deputy Director (EP)-ttt H.p West Bengal Housing Board or
in absbnce to any authorized officer of west eenial Housing Board."J*ifii"'o'p.n"d on
the same day in the presence of bidders or their aulhorized representatives.
16. lf the office happens to be closed on the date of receipt of tender as specified in the
NIQ will be received and opened on the next working day at the same time and venue,
17. Agency shall have to make his /her own arrangement for resource materials duly
certified willonly be accepted.
18. Successful tenderer would have to execute an agreement as specified by the WBHB in
non- judicial stamp.paper of value Rs. 10/-only before issuing of format work order by the
WBHB

19. No conditional quotation will be accepted.
20. Tenderer should collect the GSTN No. of WBHB before submitting the bill & for
deposition of GST to the respective department.
21. Tenderer witt be received only in the Quotation box kept in the office chamber of
Deputy Director (EP)-lll at 3'd Floor, West Bengal Housing Board.105, S rrl gan;rjee noad,
Abasan, Kolkata-700014 and nowhere else,
22. Sulmission of false misleading and fabricated statement/ documents/information etc
found at any point of time will lead to cancellation of the tender.
23. Acceptance of Quotation witt rest entirety with the WBHB which does not bind itself to
accept the lowest Tender and reserves the right itself the authority to reject any or all the
Tender received without assigning any reasons thereof.
24. Further detaits can be seen in trre Tender documents itsetf.

qb'"
Deputy-Director (EP)-il

West Bengal Housing Board
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ADDITIONAL TERMS AND CONDITIONS TO
. THE N.t.e. CONTRACT DOCUMENTS:_

1) Contract dgcuments shall consist of the fotlowing and Tenderershatt have submit one
copy of each of the same along with their tenders oity signed uy tf,en, wi,ioua which
Tenderer are liable to rejection

a) The details lrtoticl lnviting Tender hereinafter referred to as the Tender Notice.
b) SpecialTerms and conditions and specification.
c) Specificpriced schedule of probabte items with approximate quantities.

2) Th-e Agency will quote the rate (including GsT & other taxes) in both words and figuresin the
specific priced schedule of probable items with approximate quantities.
3) Eainest Money as per ctause of N.l.e. above deposiied in Bank Draft on a Kolkata Bank
Drawn in favour of west Bengal housing Board. Must accompr"; 

";;;il;r;il;;; *;;
tender will not be considered at all.

4)pEpucTtoN oF TNCOME TAX
DEDUCTION oF lNcoME Tax from contractor's Bills should be made as laid down in Memo
No' F No. 275/gLg72,l.T.o dt. 2g.a5.J2 of Ministry of Finance loepartmenioi'n"r"nr. a
lnsurance), Govt. of lndia with its amendments, if any.

s)Gsr
Tenderer should collect the GSTN No. of WBHB before submitting the bill & for deposition of GST to
the respective department & TDs will be recovered from bills ,, pl.norrr;r;ililrb,;.-

6)Canvassing in connection with ender is strictly prohibited and the tenders submitted by
the Tendererwho resort to canvassing, will be liable to rejection.

Quotation which does not futfill any of the above conditions are incomplete and are liable to
rejection.

8)OPENtNG OF TENDER
The tender *f,''.f', tflortO always be p.laced insealed cover with the same of work written on
the envelope, will be received by the concerned Dy. Director (Ep) w.B.H.B. hts;ffic; il *,il
be publicly, opened by the authority receiving tenders or by his authorities ,"pr"s"ntrtir.r,
fifteen minutes after the closing time of receipt of tender or as soon as possilteihereafter
in the presence of such Tenderer or their authorized representative who may be present.

9)ACCEPTANCE OF TENDER.
The acceptance of the tender will rest with West Bengal Housing Board which does not bind
itself to accept the lowest tender and reserves to itself the authority to reject .nV or .liaf,"
tenders received, without assigning any reason thereof.

(1)



10)vAUptTY OF TENpER
The rates quoted by quotationer must remain valid for 120 days from the date of dropping
of tender if the quotationer with draws his offer before that period.il"r;rli;; iisquatirieo
for submission of any tender to west'Bengal Housing Board for minimum period of one year
and his earnest Money will be forfeited to the west Bengal housing eoard., - :-"'-
L I)COP|ES OF AGREEMENT:
The successful Tenderer will have to submit the following copies of the contract documents
within 7 (seven) days from the date of the receipt of letter of Acceptan." ;i;J;;;li;;;
to be so within the specified time witt constitute a breach 

"iil;;;;;;;;.ring the
contract liable to termination with for feature of security to the content of the .ro,i.,t of
ihe initiat earnest money specified in crause 

"f 
N.i"a. ;;;;;,;il;;;;;;H;";ce to the

tender.
t tli,a,", the Tendererwill have to execute an agreement with the Board in non-judicial
stamp paper of appropriate value in the Form as specified by the Bo_ard.
The amount already deposited as Earnest Money will be .onr.riJ]itl'r".r,.ttf Jeposit.
Four sets of documents, containing all items of (a), (b), and (c) as mentioned in clause-l
(one) above shall have to be submitted to the concerned'D.D.(EP) br ai" ,r.*rrfri
Tenderer. These wilt have to be purchased from the office ,i.r," .f".";J ;.;i;il;;;
price for these sets will be as mentioried in N.l.e.

12)STARTING OF WORKS:
The successful Tenderer shall have to start the work from the date of commence of work.

13)

a certificate of visit to site and a' programme of works showing completion within the
specified period of completion of work is to be furnished unde6ign'atrr" of ttre renAer.;;;
per proforma attached. The purpose of visit to site will ,"* thrt the Tenderer has
appointed himself with the site conditions under which the work is to be executed.
lf the successful Tenderer whose tender is accepted has not got fixed security in respective
Class with West Bengal Housing Board as per rules shall within 7 (seven) days of receipt of
intimation to that effect through registered post by special Messenger, deposit an additionat
amount in similar manner which together with the earnest ,on"y deposited with the
tender would be equivalent to required security deposit of z"l"-1twoi;;il;; ;;
tendered amount.
The successful Tenderer shall ultimately furnish a total security deposit of tO%(Ten percent)
of the value of work to be executed, of this 2%(Two percent) srrait ue obtainei as inuicat"j
above and the remaining 8% (Eight percent) shatl be obtained by recovered from
progressive bills, so that the total recovery in the final bill is adjusted to made the total
amount of security deposit retained equivalent to 70% (Ten percent) of the total value of
work actually executed.
The percen t (lo%l recovery shatl be made from each progressive bill in case of quotationer
who has not fixed security with the West Bengal Housing Board in respective ctass.

(2)



1 5 ) Ref und of' Secu rity Diposit I Rete-htio n M oney :-

ihallberefundedtothecontractorinthemannerThe security depopit / Retentig,n-,$@nqV.s 
.:

asfurirished herein:underl.,,,,,

The securitY dePosit shalt"be:

completion of the job.

, ' the':contractor rafter 
"3,'(Three) 

monthsr'oJ

Deputy .Di re-ctg J ( -E 
P) 

. 
I I I

.:
West Bengal housing' Boardl



S-N.BanerjeeRoad,Kolkata-700014under:WestBengalHousingriJiio.

NrQ No:- WBHB/DD(EP) lill NIQ-03/2.027.22
sl.

No
Description of ltem Unit Qtv Rate Amount

7 )ntrtng or atmlrah (standered.size) and placing,properly
as per drawing & direition of ElC.'ln every shelf,s file
and other documents binding in a bag,ssparately with
tag, mention the almirah no. and also setf no. after
placing the almirah, all documents need to be reset
properly like earlier.

a) sth floor to 1st Floor Each 51
b) 5th floor to basement Each 2
c) 4th floor to 3rd floor Each 47
d) 4th floor to 2nd floor Each 5
e) 4th floor to basement Each 7
f) 3rd Floor to basement Each 10
g) 2nd floor to basement Each 25
h) lst floor to basement Each 40

i) Shifting of Almirah and documents in the same floor
Each

45

2 Shifting of almirah (Small size) and placing propeiiy aq
per drawing & direction of ElC. ln every shelf,s file and
rther documents binding in a bag separately with tag,
Tention the almirah no. and also self no. after placing
lhe almirah, all documents need to be reset properly
ike earlier.

r) 5th floor to 1st Floor Each 3
b) 5th flooi to basement Each 3
c) 4th floor to 3rd floor Each 3_ --
d) 4th floor to 2nd floor Each 3
e) 4th floor to basement Each 3
f) 3rd Floor to basement Each 3
g) 2nd floor to basement Each 3
h) 1st floor to basement Each 3

i)Shifting of Almirah and documents'in the same floor
Each 3

3 Shifting of Table (Big size) and placing pr"perfy ., p",
drawing & direction of ElC. File and other documents
binding in a bag separately with tag, mention the table
no. after placing the table, all documents need to be
reset properly like earlier.
a) 5th floor to 1st Floor Each L0
b) Sth flooi to basement Each 3
c) 4th floor to 3rd floor, Each .9- -
C) 4th floor to 2nd floor, Each 3



e) 4th floor to basement Each 8
f) 3rd Floor to basement Each 3
g) 2nd floor to basement Each 1T
h) 1st floor to basement Each 18- *

i)Shifting of table and documents in the same floor
Each 36

4 Shifting of Table (Small size) and placing properly as pu,
drawing & direction of ElC. File and other documents
binding in a bag separately with tag, mentio,n the tabte
no. after placing the table, alt documents need to be
reset properly like earlier.

a) 5th floor to 1st Floor Each 55
b) 5th floor to basement Each 7
c) 4th floor to 3rd floor Each 22
d) 4th floor to 2nd floor Each 5
e) 4th floor to basement Each 10
f) 3rd Floor to basement Each 1s
g) 2nd floor to basement Each 16
h) 1st floor to basement Each 26-*
i) Shifting of office furituresffi
floor

Each 36

5 Shifting of chair (Wooden/ Steel etc) and placing
properly as per drawing & direction of ElC. placing the
chair need to be reset properly.
a) 5th floor to lst Floor Each 60
b) 5th floor to basement Each 60
c) 4th floor to 3rd floor Each 41
d) 4th floor to 2nd floor Each 15
e) 4th floor to basement Each 37
f) 3rd Floor to basement Each L2
g) 2nd floor to basement Each 20
h) 1st floor to basement Each 37
i) Shifting of office furitures and documents in the sarne
floor

Each 42

6 Shifting of chair (Plastic ) and placing properly as per
drawing & direction of ElC. Placing the chair need to be
reset properly.

a) 5th floor to 1st Floor Each 5
b) 5th floor to basement Each 5
:) 4th floor to 3rd floor' Each 5
d) 4th floor to 2nd floor Each 5
e) 4th floor to basement Each 5
f) 3rd Floor to basement Each 5

e) 2nd floor to basement Each 5
h) 1st floor to basement Each 5
i) Shifting of office furitures and documents in the same
floor Each 5



7 Shifting of rack (Big size) and placing properly as per
drawing & direction of ElC. tn every shelf,s file and
other documents binding in a bag separately with tag,
mention the rack no. and also self no. after placing the
rack, all documents need .to be r:eset properly like
earlier.

a) 5th floor to 1st Floor Each L4
b) 5th floor to basement Each lL
c) 4th floor to 3rd floor Each 3
d) 4th floor to 2nd floor Each 8
e) 4th floor to basement Each 10
f) 3rd Floor to basement Each 3
g) 2nd floor to basement Each 6
h) 1st floor to basement Each 8
i) Shifting of rack and documents in the same floor Each 7

8 Shifting of rack (Small size) and ptacing property a, p",
drawing & direction of EtC. ln every shelfs file and
other documents binding in a bag separ:ately with tag,
mention the rack no. and also self no: after placing the
rack, all documents need 'to be reset properly like
earlier.

a) 5th floor. to 1st Floor Each 3
b) 5th floor to basement Each 3
c) 4th floor to 3rd floor Each 3
d) 4th floor to 2nd floor Each 3
e) 4th floor to basement Each 3
f) 3rd Floor to basement Each 3
g) 2nd floor to basement Each 3
h) 1st floor to basement Each 3
i) Shifting of rack and documents in the same floor Each 3

9 Shifting of cabinate (Large size) and ptacing properly as
per drawing & direction of ElC. ln every shelf,s fite and
other documents binding in a bag separately with tag,
mention the cabinate no. and also self no. after placirg
the cabinate, all documents need to be reset properly
like earlier.

a) 5th floor to 1st Floor Each 10
b) 5th floor to basement Each 15
c) 4th floor to 3rd floor Each 2
d) 4th floor to 2nd floor Each 2

e) 4th floor to basement Each 2
f) 3rd Floor to basement Each 4
g) 2nd floor to basement Each 7
h) 1st floor to basement Each 6

i) Shifting of cabinate and documents in the same ftoor
Each 8



10 Shifting of cabinate ( Smalt size) and placing property ii
per drawing & direction of EtC. lnlevery shelf's file and
other documents binding in a bag separaiely with tag,
mention the cabinate no. and also self no. after placing
the cabinate, all documents need to be reset property
like earlier.

a) 5th floor to 1st Floor Each 4
b) 5th floor to basement Each 4
c) 4th floor to 3rd floor Each 4
d) 4th floor to 2nd floor Each 4
e) 4th floor to basement Each 4
F) 3rd Floof to basement Each 4
g) 2nd floor: to basement ,Each .. A-,-
h) 1st floor to basement Each 4

[$,ttLne of cabinate and documents in the same floor
Each 4

1,7 Shifting of Files and official papers, Register and other
official documents placing properly as per drawing &
directionofElC. '.! '., '|:

a) Sth floor to basement Bag 20
b) 4th floor to basement Bag 20
c) 3rd Floor to basement Bag 2A
d) 2nd floor to basement Bag 20
e) 1st floor to basement Bag 20

72 Shifting of lron Chest and placing proper:ly as per
drawing & direction of EtC. Placing of the chest need to

t) 5th floor to 1st Floor Each 4. ..*
13 Fitting fixing of almirah new lock Each 10

L4 Part of Floor sweeping washing and cleaning (total
approximate 2000+1000+3000= 6000 sqft)

a) 3ril Floor Each lump sum

b)2nd Floor Each lump sum

c) 1st Floor Each lump sum

Total =

Sisnature of Bidder with seal


